Toolkit for Identification and Quantification of Releases of Dioxins, Furans and other Unintentionally Produced POPs

Sample cover letter for questionnaire
	National Inventory of Unintentional Releases of Persistent Organic Pollutants under the Stockholm Convention

	Reference Year 20___   (January 1‑December 31)

	Requested by:
	[Institution’s name with street address;
contact person with phone and fax number; e-mail address]

	To:
	[Institution’s name with street address and other coordinates]

	Purpose and context:
	[Name of the country] adopted the Stockholm Convention on [date of adoption]. One of the obligations of [name of the country] under the Convention is the reduction of releases of unintentionaly produced persistent organic pollutants. To achieve this goal, [name of the country] needs to identify, characterize, quantify and prioritize sources of releases of these chemicals. As part of the data collection process for the national inventory, this questionnaire is used to retrieve the information needed for classification of facilities, selection of emission factors, and estimation of activity rates to allow calculation of releases. Inventory results will be used in the development of  national strategies to minimize releases, as requested by the Convention.

	Please return the completed questionnaire to the above sender not later than
	______________________ (Date)



